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EDUCATION SERVICES DIRECTORATE      
Form S2 (Revised Dec 1996)
 
REQUEST TO TAKE HOLIDAY DURING TERM TIME
To:  The Headteacher at Oldway Primary School
 
Please authorise absence for:  …………………………………………………………..  class  …………………… and  ………………………………………………..
 
class  ……………  and  ……………………………………………………….  class  …………….. also  ………………………………………………  class  ………………..
 
To allow him/her/them to go away on holiday
 
From (1st day of absence)  …................................................................ Date return to school  ……………………………..……………………..
 
Name of Parent(s)/Guardian(s):  ………………………………………………………………………  Address: …………………………………………………………. …………………………………………………………………………………………………………………………………………………………………………………………………………………..
REASON FOR REQUEST DURING TERM TIME
 
 
 
 
I understand that the school is not obliged to grant this request 
 
Signature of Parent(s)/Guardian(s)  …………………………………..Absence authorised/not authorised:  ………………………………………
 
 
RETURN TO PARENT(S)/GUARDIAN(S)
 
Pupil Name:  …………………………………………………………………………………Class  ……………………………………………………………………………………….
 
Absence authorised/not authorised from …………………………………………………………..………  Return  …………………………………………
 
Signed:  ……………………………………………………………………………………………  Date:  …………………………………………………………………………………
 
INFORMATION FOR PARENTS
Schools may authorise absence during term time to enable pupils to go away on holiday with their parent(s):   Approval is not automatic.  Save in exceptional circumstances, a pupil shall not be granted more than 10 (ten) days leave in any school year (education Pupil Registration Regulations 1995).
 
The duration of the absence and the date of return should be agreed by the School before making any arrangements.  Where the requested absence is greater than 10 (ten) days, the School may impose conditions on its approval of the holiday.
 
More advise is given in the Department for Education and Employment Leaflet 110/0219/147/D95A which can be obtained from your Local Education Authority Offices.
 
Family Holidays during term Time
       Wherever possible, you should take your holidays during school holidays.
       Avoid taking your child on holiday at times when he or she should be taking exams or tests.
       You should not expect your child’s School to agree to a family holiday during term time.  The School will carefully consider your request and they may take your child’s attendance record into account.
